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PaGouass mporpamma muciuruinael «KypcoBasi paGora 1mo JA0KYMeHTHPOBAHUIO
AeATEeJIbHOCTH TPEeINPUSTHS, OPraHU3alUH, YUYPeKIAeHUus1» i1 OOyJaAIIUXCs 10
HanpaBiieHuto moarotoBku  46.03.02 JlokymentoBenenue u  apxuBoBeneHue(IIpodub:
Hudporas Tpanchopmalus T0KYMEHTOO00POTa U apXUBHOTO JIEJIa), cocTaBjIeHa Ha
ocHoBaHuu @DenepanbHOrO TOCYJAPCTBEHHOIO 00pa30BaTENIbHOTO CTaHAApTa  BBICIIETO
oOpa3oBaHusi — OakajaBpWarT IO HAaIpaBJICHUIO MOATOTOBKH 46.03.02 JIoKyMEHTOBEJCHHE U
apXUBOBEJCHHE, YTBEP)KICHHOIO MPUKa30M MUHHUCTEpCTBA HAayKH M BBICIIETO 0Opa3oBaHUs
Poccuiickoit @enepanuu ot 29 oktsi6pst 2020 r. Ne 1343 (¢ uzm. u gomn.), [lopsiaka opranuzanuu
Y OCYIIECTBICHUS 00pa30BaTEIbHON AESITEILHOCTH MO 00Pa30BaTENbHBIM IPOrPaMMaM BBICILIETO
oOpa3zoBaHusi — TMporpaMMaM OakajlaBpwara, IporpaMmaM CIEIUAINTETa, IporpaMMam
MarucTpaTyphl, YTBEP)KIEHHOTO MpPHKa30M MUHUCTEpCTBA HAYKH U BBICHIETO 00Opa3oBaHUs
Poccuiickoit @eaeparnuu ot 06 ampeins 2021 1. Ne 245 (¢ u3Mm. u 1011.), B COOTBETCTBUHU C YYCOHBIM
I1aHOM, YTBepKIeHHBIM Y 4yeHbiM coBeToM OI'BOY BO «/lonl'Y» nis nabopa 2026 rona.

Pa3pabotumk:
JOUEHT Kadeapbl HHPOPMALMOHHBIX CHUCTEM
yIIpaBJI€HUS, KaH/I. 9KOH. HAYK, TOUEHT H. E. Mammenko

PabGouass mporpamma omo0peHa Ha 3acelaHud
kadenpsl UHOOPMAIIMOHHBIX CUCTEM YTIPABICHHUS.
ITporoxoi ot 13.04.2026 . Ne 14.

3aBeyromuit kKadenpoit H.III. ITornOMapeHko
COI'JTACOBAHO:

Bpuo nexana akynpreTa MaTeMaTHKH U

WH()OPMAITMOHHBIX TEXHOJIOTHMA H.E. Mamenko
16.04.2026

YyeOHO-MeTOAMYECKasE KOMHUCCHS  (paKyIbTeTa

MaTeMaTUKU ¥ WH(POPMAIIMOHHBIX TEXHOJIOTHA.

[Tporokon ot 15.04.2026 . Ne 3.

[Tpencenarens 10.B. AGpamenkoBa

PykoBoguTenr ~ OCHOBHOW  00pa3oBaTEIbHOU
IIPOrpaMMBI, 1-p 3KOH. HAayK, JO1I. H.III. ITonomapeHko
15.04.2026 r.
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1. MECTO KYPCOBOI PABOThBI B CTPYKTYPE OGPA3OBATEJILHOM
[MTPOI'PAMMBI

1.1. TpeGoBaHus K MperBapUTEIbHON MOATOTOBKE OOYYaOLIMXCS, MPEIIIECTBYIOLINE U
COILYTCTBYIOIIME TUCLUILINHBI, HA KOTOPBIX OCHOBBIBAETCS U3y4YCHHUE TaHHOM:

JIoKyMeHTHPOBaHUE ACATEIBHOCTH IPEANPUATHS, OpraHU3aL1H, YUPEKICHUS.

1.2. lucuuniuHbl, KypcoBble paOOThl M MPAaKTHKH, IS KOTOPHIX OCBOCHHE TaHHOM
JUCLUIUIMHBI HEO0X0IUMO KaK MpeIIeCTBYIOLIEe!

KanpoBoe nemonpons3BOACTBO M apXWBBl JOKYMEHTOB IO JIMYHOMY COCTaBY,
[IponsBoacTBeHHas mpakTUKa: npenauiuioMHas; IloaroroBka k mpouenype 3alMThl U 3alUTa
BBIITYCKHOM KBAIM()UKAMOHHOM PabOTHI.

2. OIIMCAHUE KYPCOBOI PABOThI

2.1. OO0mas xapaKTepUCTHKA

HaumeHoBaHue nokasaress 3HaueHue nokasaTesns
HasBanue oO0pa3oBaTebHON MTPOTrpaMMBbI 46.03.02 JIokyMEeHTOBEICHUE U
(manee — OII) apxusoBezaenue (IIpoduins: Hudpposas

TpaHnchopmanus J0KyMEeHTO000poTa 1
apXMBHOTO JIeNa)

[udp u Ha3BaHUE B COOTBETCTBUU C b1.5.30. KypcoBas pabora 1o

Y4eOHBIM IIJITAHOM JOKYMEHTHPOBAHUIO 1A TEIILHOCTH
MIPEANPUATHS, OPraHU3ALNH, YIPSIHKICHHS

YacTpe 00pa3oBaTenbHON MIPOrPaMMBI ba3oBas yacTthb

KosinuecTBO 3a4eTHBIX eMHUIL / BCErO 4acoB 2172

2.2. Pacmpenenenue yacoB 1o ¢popMam U nepuojam o0ydeHus

O0111e€ KOIMYECTBO YaCOB
o = caMoCTOs-
®opmMma g | 3 o
= g | mekuu- nabopa- | MpakTu- | TEIBHOU dopma
o0yueHus & S BCETo
8 | OHHBIX | TOPHBIX | YECKUX | pabOThI + KOHTPOJIS
KOHTPOJIb
muddepe
HIAPOBA
OvyHas 3 5 - - — 72 72 Hp N
HHBIU
3a4eT
muddepe
HIAPOBA
3aounas 3 5 - - - 72 72 P N
HHBIN
3a4eT

3. LIEJIU KYPCOBOI PABOTHI

CucremaTn3anus, 3aKpeIUICHUE, pPACIIMPEHHE TEOPETUYECKUX 3HAHMUA M IIPAKTUYECKUX
YMEHUH JUCHUIUIMHE «/lOKyMEHTHpOBaHUE JACATCIBHOCTH MPEANPUATHS, OpraHU3aLMM,
YUPEKACHU» U MCHOJIB30BaHME MX IPH PelIeHHH NpodecCHOHANbHBIX 3ajay; (opmupoBaHue
YMEHHS NPUMEHATh TEOPETUYECKHE 3HAHUA IPU PEIICHUM 337ad II0 TEME HCCIECIOBaHMs,
(dopMupOBaHME M Ppa3BUTUE Yy CTYJIEHTOB HEOOXOIMMBIX CIOCOOHOCTEM M HaBHIKOB
CaMOCTOSATENIBHOM  HAay4YHO-UCCIICJOBATEIIbCKOM M IPAKTHYECKOW  JESTEIbHOCTH, TBOPYECKOU
WHULMATUBbI, OTBETCTBEHHOCTH M OPraHU30BAaHHOCTH, OGOPMIIEHHS IOITYyYCHHBIX PE3yJbTaTOB B
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COOTBETCTBUM C TPHUHATHIMU CTaHAAPTAMH, YMCHHS IPEACTABUTH Pe3yJIbTaThl PaOOThl B BHJC
HAYYHOTO JOKJIaja U YOAUTEIILHO 3aIUTUTh UX B JJUCKYCCHHU CO CIICIIHAINCTAMHU.

3aoauu:

—  pa3BUTHE CIIOCOOHOCTEH Y CTYJICHTOB K aHAJIN3y HAYYHOM JINTEPATYPHI;

— (¢opMuUpOBaHHE TBOPUYECKOIO MUCCIIEIOBATEILCKOTO MOAX0Aa K pobiaemMam, KOTOpbIe
paccMaTpuBarOTCs B padboTe;

— (opMUpOBaHHE MHPOBO33PCHUYCCKONH OCHOBBI B 0OJAaCTH JOKYMEHTHPOBAaHUS
Pa3TUYHBIX 00JIACTEH NEATEIBHOCTH MPEANPHUATHS, OPTaHU3aINUN, YUPEIKICHHUS,

— mnpuoOpeTeHHe HABBIKOB [0 CHUCTEMAaTH3allMH, OOOOIICHUI0 U KPUTHUYECKOMY
OCMBICJICHHIO HAYYHBIX, HOPMATHUBHBIX U MPAKTUICCKUX UCTOYHUKOB,;

— yMmeHue (GHOpMYNIHPOBATh JIOTUYECKH K IMOCIEAOBATENIbHO, JENaTh BBIBOABI U
3aIUIIATh UX MepeI ayTUTOPUCH.

4. KOMIIETEHLIMN OBYYAIOIIEI'OCA, ®POPMUPYEMBIE B PE3VJIbTATE
OCBOEHM S KOMIIOHEHTA OBPA3OBATEJIBHOU I[TPOI'PAMMBI, X
NHAWUKATOPBI 1 ITNTAHWUPYEMBIE PE3VJIbTATBI ObYUYEHUSA

Komnerenuu HNupukaropel Pe3ynpTatel 00yueHus
I1K-3. Criocoben [IK-3.5. [1K-3.5.1. 3HaeT cucTemsl yIipaBleHIECKOH
OpraHU30BHIBATH U OpraHu3oBbIBaET JNOKYMEHTAIINH, YHU(UIIUPOBAHHBIE CUCTEMBI
OCYILECTBIIATh JOKYMEHTHUPOBAaHUE JOKYMEHTAlWH; BUbl OPTaHU3aLHOHHO-
JOKYMEHTAIIMOHHOE OpraHu3auuii  pa3HBIX | MPAaBOBBIX TOKYMEHTOB; HOPMAaTHUBHO-
oOecrieueHue cdep IESATENbHOCTH Ha | METOJMYECKYIO JOKYMEHTAIHIO,
yIpaBJICHUS pasHbIX JTanax | perjaMeHTHPYIOUIYIO JOKyMEHTHPOBaHHE
opraHusanueit XKHU3HEHHOT'O LIUKJIa OCHOBHBIX BHJOB J€ATEIbHOCTH NPEATPHUATHS,
OpraHu3aluy, yUPeXKIEHHs ; TOPSII0K
(ITlpodeccronambHbIN oQopMIIeHHSI TOKYMEHTOB Pa3HBIX BUIOB
cragaapt 07.004 [1K-3.5.2. YMeer npoBOAUTE aHATU3
«Crienuanucr 1o OpTraHU3aIMOHHBIX U HOPMATHBHBIX JIOKYMEHTOB,
YIPaBICHUIO YCTaHaBJIMBAIOILUX IPaBIIIA CO3AAHUS U
JOKYMEHTaIen odopMIiIeHHs JOKYMEHTOB; IPOBOJUTE aHAIIN3
OpraHuzanum», A) CHCTEM JOKYMEHTALUH, COCTABIATh U OQOPMIAThH
JOKYMEHTBI Pa3HBIX BUJIOB; UCIIOJIH30BATH B
JOKYMEHTAllMOHHOM O0€CIICUeHUH YIIPABICHUS
WH(QOPMAIIOHHbIC TEXHOJIOTHU

5. TIPOTPAMMA KYPCOBOI PABOTHI

HccnenoBanue mnpoBOIUTCS B CTAallMOHApHBIX YCJIOBUAX B (opme cOopa HayyHO-
HCCIIEeI0BATEIbCKOT0 MaTepuaia i HamkcaHusi KypcoBoi paboTel. HaunHaeTcs ¢ mpoBeneHus
KOHCYJIbTAllMil U ONpeeieHHs pyKOBOJUTENS Ha Kadeape.

OcHOBHBIE  CTOCOOBI TPOBEACHUS  HMCCIEIOBAHUS
pyKoBoauTeNeM Ha 0a3e MpoBeIeHUS UCCIEIOBAHMUS.

[Ipy BBIMOTHEHWHM KYypCOBOW pabOTHl MPEAYCMOTPEHO IIMUPOKOE  HCIIOJIB30BAHUE
AKTUBHBIX M MHTEPAKTUBHBIX (POPM NPOBEIEHUS 3aHATUHN C LEIbI0 POPMUPOBAHUS U PA3BUTHSL
poecCHOHANBHBIX HABBIKOB CTYACHTOB, BBIIIOJIHEHUE WHAMBHUIYAIbHBIX 33JaHUA, H3y4YCHHE
y4eOHOW M METOJAMYECKON JIUTEpaTyphl, COCTABIEHHWE KOHCIIEKTOB, 3alllUTa MPE3CHTAIMN U
JIOKJIa10B.

B cooTtBeTcTBHM C TeMOI KypcOBOW pabOTHI U MpoOJIEeMOl HCCiea0BaHus 0a30il i ee
MPOBEJICHUSI MOTYT BBICTYNAaTh Kak JiabopaTopuu W Kadeapbl YHHBEPCUTETA, TaK WU APYTHE
CTPYKTYpHBIE IOpa3AeiICHUs] yHUBEPCUTETA, a TAKKE MPEAIPUATHS, YUPEKICHUS U OpraHUu3allun
Pa3IU4HOIO THIA.

OnpeACIIIFOTCA  COBMCCTHO C
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CTyneHT MOKeT BBIOpaTh B KauecTBe 0a3bl AJIsl HAIMCAHUS KypCOBOI paboThI OymyIiee
MecTO paboThl, YTO OyJIeT CHOCOOCTBOBATH YCIEHIHOMY IPOXOXKIECHUIO PAHHUX OSTaroB

npodeccruoHaIn3alNu.
HazBanwue . KonnyectBo
yrana KpaTkoe conepxaHue 3TanoB BBIIIOJHEHUS KypCOBOW pabOThI qACOB
Br16op Tembl | BEIOOp TEMBI, KOHCYJIBTAIMS KypaTopa; 6
VCCJICI0BAHMS | yTBEpKACHHE TpadrKa BHITOJHEHUS paOOTHI; 4
Co6op u| cocTaBiieHne oubarorpaduu mo Teme; 6
o0paboTka M3y4YEHHE JTUTEPATYPHBIX MCTOYHUKOB 110 TEME UCCIIEIOBAHNS; 8
MaTcpHana YTBEpKJEHHE IJIaHa KypCOBOil paboThI, 4
(dbopMHIpOBaHKE HAYYHOTO aNmnapaTa; 4
JIOTIOJTHUTEIIbHOE N3YUYEHHE JTUTEPaATyPhl; 8
cOOp AMIUPHUECKOro MaTepuaa (IpoBeACHNE HAOIIOICHUH, 8
orpoca, TECTUPOBAHMS ),
[ToaroroBka | MOArOTOBKA MEPBOTO BapraHTa PabOTHI; 8
pykonucu IIPOBEpPKa PyKOBOAUTEJIEM IIEPBOTO BapUaHTa pabOoThI; MpU
HE00XO0/IMMOCTH BHECEHUE U3MEHEHHH B IUIaH U COJIepKaHHe 4
paboThI;
oopmIIeHHE OKOHYATEIIEHOTO BapHaHTa PabOTHI COTJIACHO 4
TpeOOBaHUSIM;
3ammra rmojayva KypcoBoil paboTsl Ha Kadeapy; AopadoTka 4
KypCcOBOH paboThI (€CIIH HYKHO);
3aIMUTa KypCcoOBOM pabOTHI MTOCIE OA00OPEHUS €€ PYKOBOIUTEIIEM. 6
6. CTPYKTYPA U COAEP)XAHUE NUCHUITJIMHBI
6.1. ®opma oOyueHust — 0OYHas, Kypc — 3, CEMECTp — 5
HanmenoBanus pasaesos u teM Komiectso Hacos
Jlexkn. | JlaGop. | Ilpakr. | CPC+K | Bcero
Br160p TeMBI HicCiIeTIOBaHUS — — — 12 12
Co6op n 06paboTka MaTepuaa - - - 36 36
[ToaroToBKa PyKOITUCH - - - 16 16
ammra - — - 8 8
NTOI'O 3A CEMECTP - - - 72 72
6.2. ®opma oOydeHHS — 3a049Has, Kypc — 3, ceMecTp — 5
HaumenoBanust pazienoB u Tem Koiectso acos
Jlekn. | JlaGop. | Ilpakr. | CPC+K | Bcero
Br160p TeMBI HiCCIIeTOBAHUS — — — 12 12
Co6op n 06paboTka MaTepuaa - - - 36 36
[ToaroToBKa pyKOnucu - - - 16 16
3amura — — — 8 8
NTOI'O 3A CEMECTP - - - 72 72

7. OHEHOYHBIE MATEPUAJIBI (CPEACTBA) U1 TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTU, IPOMEXYTOYHOU ATTECTALIMU

7.1. TembI KypcOBBIX paboOT
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1. 1. lokyMeHTHpOBaHUE OCHOBHOMN AESITEIbHOCTH OPraHu3aluK (IPEANPUATHS).

2. JIOKyMEHTHpPOBAaHHE CHCTEMBI YIIPABICHHS MO MEPCOHATY MPEANPHUATHS (YUPEKICHNU)
U aBTOMaTu3anus ee paboThl.

3. JIoKkyMeHTHpOBAaHHBIE IPOLIETYPHI YIIPABICHUE JOKYMEHTALIUCH.

4. 'HpopMaLlMOHHBIE CHCTEMBl JEATEIBHOCTH MPEANPHUATHSA, HANpPaBICHUS HX
COBEPILICHCTBOBAHMS U OLICHKHU.

5. YnpaBneHue T0OKyMEHTalUeH CUCTEMbl MEHEDKMEHTA KauecTBa.

6. JloxymeHTanbHO-MH()OPMAITMOHHBIE CHCTEMBl U CEPBUCHI OMOIMOTEKH B YCIOBHSX
nudpoBU3aIum.

7. JlokymeHTanpHbI  (GOHI My3es Kak HH(OpPMAIMOHHAs CHUCTEMa: OCOOEHHOCTH
(hopMHUpOBaHHUS, ONTUCAHUS U MCIIOJIb30BaHMUS.

8. JlokyMEeHTaMOHHO-MH(OpPMAlMOHHAs ~ CHCTEMa  apXuBa M IYyTH ee
COBEPILIEHCTOBAHMUS.

9. Amnamu3 mnpouenypsl JOKYMEHTHUPOBAHHMS U TOPSAIKA PETHCTPAlUU CyOBeKTa
XO03ICTBEHHOH /1€ TEIbHOCTH, OT€YECTBEHHBIN U 3apyOE)KHBIN OIBIT.

10. JlokyMeHTHpOBaHWE YIIpaBICHHUS KaJpaMH B OpPraHM3allid W METOABl €ro
COBEPILIEHCTBOBAHMS.

11. JlokyMeHTUpOBaHHE OLEHKHU JEATEeIbHOCTH IEepCOHala C HCHOJIb30BAaHUEM
aBTOMAaTH3UPOBAHHBIX TEXHOJIOTHH.

12. JloxymeHTaibHbIe HHPOPMAIIMOHHBIE TEXHOJIOTHH B CTPOUTEIIHCTBE.

13. CoBepiiencTBoBaHHE HMH(MOPMAIMOHHOTO OOECleYeHHss Impolecca 3aKIIOueHUs
JI0TOBOPA.

14. CoBepiieHCTBOBaHUE TOKYMEHTHUPOBAHUS UCIIOJIHEHUS IOTOBOPOB.

15. JlokyMeHTalmoHHO-UH(POPMAIIMOHHOE 0OecTieueHUE e TEIbHOCTH OPraHoB Cy/a.

16. Pa3pabGoTka MepOnpHUATHI MO COBEPIICHCTBOBAHUIO JOKYMEHTHUPOBAHHS KaJIpOBOM
JeSITETLHOCTH TIPEATIPUSITHS.

17. JlokyMEeHTHpOBaHME JEATENIbHOCTH KaJpOBOM CiIyXObl M HaAmpaBJICHUS €ro
COBEpLICHCTBOBAHUS (Ha MpUMeEpe KOHKPETHOW OpraHU3alun).

18. KagpoBas nH(popMallMOHHO-TOKYMEHTAIIMOHHAS CHCTEMa B OPTaHU3allK U IyTH ee
COBEPIIICHCTBOBAHMSI.

19. JToxymeHTalMoHHO-MH()OPMAITMOHHBIE CUCTEMbI TOPTOBBIX MPEAIPUSTHA.

20. JlokyMeHTalMOHHO-UH()OPMALIMOHHBIE CUCTEMBI MEAULIMHCKOTO YUPEKACHUS.

21. JloKkyMeHTaIMOHHO-MH(OPMALIMOHHBIE CUCTEMBI B HAJIOTOBOH cdepe.

22. JIOKyMEHTAIlMOHHO-UH(OPMAITMOHHBIE CHCTEMBI B OpraHax TOCYAapCTBEHHOM
BJIACTH.

23. JIOKyMEHTaIlMOHHO-UH()OPMAITMOHHBIC CHUCTEMBI OpraHoOB COITMAIBHOTO
o0ecrieueHusI.

24. JIoKyMEeHTaIlMOHHO-UH(OPMAITMOHHBIE CHUCTEMBl 00pa30BaTENbHBIX W HAYUYHBIX
YUpEKIACHUN.

25. JIoKyMEeHTallMOHHO-UH()OPMALIMOHHOE 00eCIIeYeHNe yIpaBIeHYEeCKOM e TeIbHOCTH
(mpennpuATH, OpraHU3aLNN, YUPEIKICHHUN)

26. JIoOKyMEeHTalMOHHO-MH()OPMALIMOHHBIE CUCTEMBI IO OXPAHE TPY/Ia.

27. JIOKyMEHTaIlMOHHOE O0ecreYeHne MapKeTHHTOBOW AESTENbHOCTH MPEATPHUITHS H
IIyTH €r0 COBEPIIEHCTBOBAHUS.

28. OpraHuzanus 1 JOKYMEHTHPOBAaHUE POU3BOACTBEHHON JEATENIbHOCTH MPEATIPHUATHSI.

29. MeTtoabl COBEpLICHCTBOBAHUS JOKYMEHTUPOBAHUS YIIPABIEHYECKOH 1€ TEIbHOCTH.

30. AHanmu3 JOKYMEHTHPOBAHUS OCHOBHOW AEATEIBHOCTH OPTaHU3AIMH U HAIpaBIICHUS
€€ COBEpPLICHCTBOBAHUS (Ha IpUMepe OpraHu3aluii 10001 opraHu3aluOHHO-TIPaBOBOM (hOPMBI).

31. JlokyMeHTaIMOHHOE OOecreueHne YIPaBICHUYECKOW MEeSATETBHOCTH B YCIOBHUAX
IPUMEHEHHUsS] COBPEMEHHBIX MH(OPMAIMOHHBIX TEXHOJOIMH (Ha TmpuMepe KOHKPETHOM
OpraHu3aIlix).

32. OpraHu3allMOHHO-TIPAaBOBOE M JIOKYMEHTAllUOHHOE OOecledYeHrue yIpaBlIeHUs



opraHu3anuy (Ha KOHKPETHOM IpUMEpeE).

33. Opranmzanus paboThl C JOKyMEHTAaMH M €€ COBEPILICHCTBOBAHHUE B OpraHU3auy (Ha
KOHKPETHOM IIpUMepe).

34. CoBeplIeHCTBOBaHNE nporecca JIOKYMEHTUPOBaHUS KOH(HICHIIMATBHOM
nH(pOpMaLIUY B OpraHU3aIUsIX.

35. JlokyMeHTHpOBaHHE PACTIOPSAUTEIHLHON ACSITEILHOCTA OPTaHU3aIHA.

36. OcobeHHOCTH OpraHM3anyd padOTHl C JOKYMEHTaMH OTPAaHMYCHHOI'O JOCTymna (Ha
pUMepe AesITeIbHOCTH KOHKPETHOW OpTraHU3allHH)

37. AHanu3  JIOKyMEHTHpPOBAHHsS  KaJIpOBbIX TMPOLEAYp M  HaNpaBlIEHUS  €ro
COBEPILICHCTBOBAHMS.

8. PACIHPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYUAIOT OBYHYAIOUIUECHA

KoHTposb 3a BBIOTHEHUEM KYypCOBO pabOThI OCYIIECTBISIET HAYYHBIH PYKOBOIUTENb.

3ammTa KypcoBOH pabOTHI MPOBOIMTCS B KOHIIE CEMECTpa Iepel 3K3aMeHAllMOHHOW
ceccuei, OLEHKa BBICTaBIETCS KOMHCCHEH U3 4YHciaa IpenojaBareneid  kadeapbl
MH(OPMALIMOHHBIX CUCTEM YIIPaBJICHHUS.

ITocne oxoHuUaHMS 3alIUTHI KYpCOBOM palOOoThI, MpeJCTaBIeHHUs TOKJIaga U OTBETOB Ha
BOIIPOCHI CTY/I€HTA, OT3bIBa PYKOBOAMTENS WIEHbl KOMUCCHU OOCYXIAIOT €€ pe3yJbTaThl U
MIPUHUMAIOT pellieHue 00 OLleHKe KypcoBOM paboThl Mo rocyaapcTBeHHON 1 100-0anbpHOi mikane
ECTS.

Pacnpenenenne OalioB Ha KypCOBYIO paboTy (C 3alIMTON) HPOMCXOTUT COIJIAaCHO
KpUTEpUSM OLICHUBAHMS 3HAHUU CTYAEHTOB TakuM oOpa3om: 80 OamuioB — colep:kaHue U
odopmiienue padoTsl, 20 0anIoB — 3amuTa paboTHI.

Ecnu xypcoBas paboTa BbINOJIHEHA HEMPABUIIBHO, CO 3HAYUTENbHBIMHU HE10CTaTKaMH, TO
€e BO3BPALIAIOT CTYAEHTY JUIA TOJHOM MM YaCTUYHOW JOpabOTKM B COOTBETCTBUU C
3aMeuYaHusIMU PYKOBOJUTENS.

ITocne mpoBepkH KypcoBOW pabOThI MpPENojaBaTeNlb BBICTABISAET OLEHKY C Y4YETOM
OCHOBHBIX KPUTEPHUEB:

— TBOPYECKUN MOJIXO0] K HAIIMCAHUIO KypCOBOM pabOTBHI;

— YMEHHME CTYyJEHTa NPUMEHATh TEOPETUUECKHUE 3HAHUS I PELIEHUs MPaKTHYECKUX
3a/ay;

— Hajuuue B paboTe MepcOHaIbHBIX MPEIOKEHUH U PEKOMEH AUl CTYIeHTa, CTEIEHb
UX HOBHU3HBI, IEPCIIEKTUBHOCTD, IPAKTUYECKAs [IEHHOCTh, SKOHOMUYECKOe 00OCHOBaHHUE;

— WCIIONIb30BaHME  CIEHUANbHON  JIUTEpaTypbl,  HOPMATHBHO-3aKOHOJATEIbHBIX
JOKYMEHTOB, CTATUCTUYECKUX JAHHBIX;

— Ka4ecTBO 3alllUTHl KypCOBOM pabOoTBHI.

JlutepatypHoe odopMmieHHE SBISETCS OINHUM W3 OICHHUBAIOMUX (PAKTOPOB KypCOBOM
paboThl. 3aech oOpaliaeTcs BHUMaHHE HA JIOTMYHOCTh M IOCJEJOBATENBHOCTh HUCIOIb30BAHUS
Hay4YHBIX UCTOYHUKOB, OOIIYI0 I'PaMOTHOCTb, COOTBETCTBHE CTaHAApTaM O(GOPMIICHUS HAyYHBIX
TPYZAOB, IPAaBUJIBHOCTb UCII0JIb30BAHUS TEPMUHOJIOTHH.

CooTtBeTcTBHE OAJIIOB OLIEHKE

KodMaecTEO GALIOR Or11eHKa 110 IITHOAJUTEHOHN IIKAJIE
w3 100 ECTS | Dx3amen, I[H(bi)g;iHquOBaHHHH 3auer
90-100 A OTJIINYHO 3a4TEHO
80—89 B XOpOIIIO 3a4TEHO
75—79 C 3a4TEHO
70-74 D YAOBIETBOPUTEILHO 3a9TCHO
60—69 E 3a4TEHO




35-59 FX eV IOBICTBODITENLHO HE 3a4TEHO
0-34 F YAOBI putel HE 3a4TEHO

9. MATEPUAJIBHO-TEXHWYECKOE OBECIIEYEHUE YYEBHOI'O ITPOLIECCA

Koncynbranuu npoBosatcs B 8-M yueOHOM kopmyce (T. [JloHenk, yna. YemroCKHHIEB,
n. 198a) ynuBepcurera.

Jis camocTOosATeNbHOW pabOThl MCIIONB3YIOTCSI TEKCTOBBIE M 3JEKTPOHHBIE PECypChl
Hayunoil 6MOIMOTEKM YHHMBEpPCUTETa M JAPYTUX AJIEKTPOHHBIX OWONMOTEUHBIX 0a3 JaHHBIX,
yueOHO-MeToInueckoe oOecleyeHrne, NpeACTaBICHHOE B Y4eOHO-METOJIMYECKOM KaOuHeTe
I'maBHOTO KOpITyCca (aym. 405).

OOyuaronyecss HMEIOT BO3MOXHOCTb  HCIIOJIb30BaTh y4eOHbIE MaTepualbl IO
TUCLIUIIIMHE, pa3MelieHHble Ha Tuiatdopme Moodle LlenTpa nuctaHmmoHHOTO 00pa3oBaHUS
OI'bOY BO «lonI'Y». IIpu u3ydeHHH AMCLUUIUIMHBI IPUMEHSIOTCS 3JIEKTPOHHOE O0Y4YeHHE U
JUCTAaHIMOHHBIE 00pa30BaTEIbHbIE TEXHOJIOTUH.

C  ucnonp30BaHMEM  pecypcoB  MIaT(GOPMBl  JUCTAHLIMOHHOTO  0Opa30BaHUS
OCYILECTBIIACTCSI TEKYIIUH KOHTPOJb 3HAHUH OOy4YaloLIMXCS Ha OCHOBE TECTUPOBAHMUA U
MIPOBEPKH PE3YIBTATOB CAMOCTOSITEIHHOM PabOThI.

10. PEKOMEHAYEMAS JIUTEPATYPA

10.1. OcHoBHas TuTEepaTypa

1. MeTtoaudeckue peKOMEHIAIMH 10 BBITIOJHEHUIO U 0(DOPMIICHUIO KYPCOBBIX PabOT
JUIs. CTYJIGHTOB HarpaBiieHus oArotoBku 46.03.02 JOKyMEHTOBEJIEHUE U APXHWBOBEICHUE :
MeTtoanueckue pekomengammu / coct.. H.II. ITonomapenko, H. E. Mamenko. — JloHeuk :
Houl'Y, 2025. — 55 c.

2. EropoB, B. II. JlokymeHTOBeneHHME U JOKYMEHTAI[MOHHOE oOOecredeHue
YIPaBJICHUS B YCIOBUAX U(PPOBOi 3KOHOMUKH : yueOHuk / B. I1. Eropos, A. B. Cnunbkos. - 3.
3-e. - Cankr-IlerepOypr [u np.] : Jlans, 2022. - 369 c.

3. Koponera, T. A. JlokyMeHTHpOBaHUE YIIPABICHUYCCKON JEATEILHOCTH @ yueOHOE
nmocobue / T. A. KoponeBa. — Cankr-IletepOypr : CII6I' MKuT, 2020. — 148 ¢. — ISBN 978-5-
94760-410-8. — Tekcrt : anexkTpoHHbI // JlaHb : 3neKTpoHHO-OMOMMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/415766

4, Jleonoga, C. JI. JlokymeHTHpOBaHHE YIIpaBIeHYECKOU nesaTenbHocTu: [IpakTukym
: yuebHoe mocobue / C. JI. JleonoBa. — Mocksa : PTY MUPDA, 2022. — 65 ¢.— TekcT :
3JICKTPOHHBIH // Jlanp : AJIEKTPOHHO-OMOINOTEYHAS cCUCTEMA. — URL.:

https://e.lanbook.com/book/256823

10.2. lomosHHUTEIBHAS IUTEPATYPA
1. [Toro, B. H. [lokymeHTHpOBaHUE yMHpaBICHYECCKON ACITEIBHOCTH : Yy4eOHOE

nocobue / B. H. ITonoB. — Hosocubupck : CI'YBT, 2019. — 74 ¢. — TekcT : 31eKTpoHHBIH //
Jlansb : anekTpoHHO-0nOIHoTeuHas cucrema. — URL: https://e.lanbook.com/book/147162

2. JlokyMeHTaIMOHHOE 00eCIIeYeHUE YIIPaBICHUS: IPAKTUKYM : yueOHOe mocooue /
coctaButenb JI. JI. Kormspoa. — moc. KapaBaeso : KI'CXA, 2020. — 44 c.— Texker:
3JICKTPOHHBIH // Jlanp : AIEKTPOHHO-OMOINOTEUHAS cUCTEMA. — URL:
https://e.lanbook.com/book/171712

3. Amupos, A. P. JlokymeHTallMOHHOE OOECIIeYeHUE YIPABICHUS B OpPTraHU3AIUAIX :
yuebHoe nocobue / A. P. Amupos, B. M. MuxaitioB. — Ya : BI'TIY umenun M. Axmysuisr, 2009.
— 176 c¢. — ISBN 978-5-87978-513-5. — Tekcr : anekTpoHHbIH // JlaHb : 3JIEKTPOHHO-
oubimmoreynas cucrema. — URL: https://e.lanbook.com/book/42213\



https://e.lanbook.com/book/147162
https://e.lanbook.com/book/42213/
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4, Yypunos, A. 0. IOpuanueckoe nenomnpon3BOACTBO : ydeOHOE IMocobme s
CTYACHTOB BY30B, 00yHYaIOLINXCS 10 IOpUANYecKUM HanpasieHusMm / A. FO. Uypunos. - 3-e u3z. -
Mockaa : FOpaiir, 2022. - 286 c.

11. ”YHO®OPMAIIMOHHBIE PECYPCBI

1. HanmonanbHast snektpoHHas Oubnmuoreka (HOB) : denepanbHas rocymgapcTBeHHas
unpopmannonHas cucrema / MunuctepctBo KynbTypsl PO ; Poccuiickas rocynapcTBeHHas
oubnmmoreka. — Mocksa, 2019— . — URL: https://rusneb.ru/ (nara o6pamenus: 01.03.2024). —
Pexxum noctyna: cBoboanbli, moanucka. HeobxonuMa yctaHOBKa MPOrpaMMHOTO 00ECIICUEHUS.
— TeKCT : 3JEeKTPOHHBIN.

2. eLIBRARY.RU : nayunas anexktpoHHas OuOnuoTexa : caiit. — Mocksa, 2000— . —
URL: https://elibrary.ru (nara oGpamienus: 01.03.2024). — Pexxum poctymna: ajisi aBTOPU3O0B.
I10JIb30BaTeNEH. —€KCT : QIEKTPOHHBIN.

3. Hayunas snekrponHas oubimoreka «KubdepJlennnkay : caiit / Accormanus «OTKpbITas
Hayka». — Mockga, 2014— . — URL: https://cyberleninka.ru/ (mara oopamenwus: 01.03.2024). —
Pexum noctyna: cBoOOAHbBIN. — TEKCT : 37€KTPOHHBIM.

4. DrexTpoHHO-OMOMKMOTeUHast cuctema «Jlauby @ [cait]. — URL: https://e.lanbook.com
(mata obpamenusi: 01.03.2024). — Pexxum gocrtyma: ajisi aBTOPU30B. TOJIb3oBaTeNe. — TeKCT :
3JIEKTPOHHBIN.

5. DBC KOpaiir : anexTpoHHast OnbIMoTeYHas cuctema: caiT. — Mocksa, 2013— . —URL:
https://biblio-online.ru (mata o6pamenus: 01.03.2024). — Pexxum goctyma: Juiss aBTOPH30B.
II0JIb30BaTENEH. — TEKCT : 3JIEKTPOHHBIN.

6. DOnexrponHo-6ubOMMoTeyHas cucrema Jlonl'Y : caiit / ®I'BOY BO «Zonl'Y». —
Honeuk, 2016— . — URL: http:/library.donnu.ru/ (mata o6pamenus: 01.03.2024). — Pexum
J0CTyTa: CBOOOIHBIN. — TEKCT : 3JIeKTPOHHBIH.

7. DnextpoHHbIi katanor Hayunoit 6ubanorexku Jonl'Y : pasgen caiita / Hb J{onl'V. —
Tekct : anekrponnsii // DBC Houl'Y : caiit. — URL: http://library.donnu.ru/catalog/ (nara
obpamenus: 01.03.2024). — PeskuM 10CTyIma: IOUCK CBOOOHBIHM, JIEKTPOHHBIC JOKYMEHTBI — JIS
nouas3oBateneit JJonl'Y.

8. Dnexrponnsiii apxus JloHI'Y : pa3aen caiita / Hb JIoHI'Y. — TekcT : 31eKTpOHHBIH //
OBC Jloul'V : caiit. — URL: http://repo.donnu.ru/ (mara o6pamenus: 01.03.2024). — Pexum
JIOCTYTIa: CBOOOTHBIH.

12. IPOTPAMMHOE OBECIIEYEHUE

1. PEJ] OC, Astra Linux (OEM).
2. OpenOffice, LibreOffice.


https://rusneb.ru/
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